	Position
	Executive - Legal

	Job Description
	· To handle all legal matters of the organization and liason with Statutory, Judicial / Quasi Judicial and other concerned / related authorities.

· Preparation of complete set of documents in relation to the legal matters and send the same to the external counsels of the company if necessary.
· Perform court related activities like attending hearings and related conferences / meetings.
· Prepare a case report and maintain and index files of individual cases.
· To consult the individual cases with the lawyers and to assist them whenever required.
· Prepare report and keep the MIS of the legal cases updated.
· Perform other related duties or tasks as required from time to time.


	Desired candidate profile
	· Relevant experience of at least 05 - 08 years in Real Estate sector.
· Good interpersonal skill & a team player.

· High Level of commitment & integrity.



	Experience
	05 - 08 years

	Industry Type 
	Real Estate / Construction 

	Functional area
	Legal / Co-ordination

	Role
	Executive / Sr. Executive 

	Education
	B.A. LLB 

	Compensation
	3.50 L p.a. – 5.00 L p.a. (Not to be shared with candidates)

	Location 
	Kolkata


