	Position
	Manager – Taxation (Direct & Indirect Taxation)

	Job Description
	A) DIRECT TAX : 
· Managing entire Direct & Indirect Taxation related matters of the Group.
· Ensure the compliances for both Direct & Indirect Taxation.

· Assist in Tax planning.

· Preparation of filling of IT Returns, TDS / TCS Returns and other Returns as per the statute.

· Handling Tax Audit and other Audit reports.

· Attending assessment, appeals, petitions, summons before the statutory authorities.

· Assist the Advocate representing the Group for assessment and/or representation before the assessment authorities including Appellate authorities, Tribunal and High Court.

· Monthly compliance of TDS deposit as per statutory date. 
· Quarterly filing of TDS return, Issuance of TDS certificates.
· Checking the TDS certificates receivable from parties online and checking with the accounts record. 
· Preparation and Income Tax Return filing after Balance Sheet. 
· Reconciliation of 26AS.

· Co-ordination with Tax Consultant to get the assessment completed.
· To co-ordinate with the Tax Consultant to file appeal / contest appeal at various appeal forums. 
· Preparation of Schedule/ data for assessment appeals. 
· Generation of MIS for Direct Tax. 
· To co-ordinate with department on a regular basis. 
B) Indirect Tax : Incumbent will be accountable for assuring Indirect Tax compliance for the Company with respect to all indirect taxes especially GST.
GST 
· To monitor the collection and ensure timely deposit of GST.
· To ensure deposit of GST as per statutory date. 
· To file the quarterly return within statutory due date. 
· To maintain the GST Credit register. 
· To deposit the GST as per RCM monthly.
· GSTR-1 & GSTR-3B filling.

· Reconciliation of GSTR-2A. 
· To co-ordinate with department in case of any query and getting the assessment completed. 
· Indirect Tax related MIS.

· Handling Audits related to concerned Department.

	Desired candidate profile
	· The incumbent should have worked in or handled a similar profile in a Managerial role for at least five years.

· Must be thorough with Direct & Indirect tax.
· Should be conversant with the present day tax laws.

· Good leadership, communication & team management skills.
· Strong interpersonal skills, ability to communicate and manage well at all levels in the Organization.


	Experience
	8 – 12 years 

	Industry Type 
	Real Estate/Infrastructure

	Role
	Manager – Taxation

	Functional area
	Accounting/Finance/Tax/Audit

	Education
	CA

	Compensation
	Rs. 10 Lakh p.a. – Rs. 12 Lakh p.a. (It will not be a constraint for desired profile)

	Location 
	Kolkata


